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Accepting an offer for a mooring site licence

1 When a mooring becomes available in your nominated bay and you are the next
eligible waitlisted applicant, you will be offered a mooring via email. Log in to
accept the offer and complete the application

Navigate to https://mooringlicensing-ria.dbca.wa.gov.au/

https://mooringlicensing-ria.dbca.wa.gov.au/
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2 Click the "Applications" drop-down to lodge new applications, amend or view
pending applications

3 Click "Continue" to progress the application or "Discard" if you no longer wish to
apply for a mooring site licence

Note: if you "Discard" this offer you will lose you position on the waiting list.
Should you reapply to go on the mooring site licence waiting list, you will be at the
bottom of the queue
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4 Click to view "Personal Details" are correct

5 Click to view "Contact Details" are correct
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6 Select one of the "WA State Electoral Roll" options

If the option "I am a silent elector" is chosen, please attach Evidence of Enrollment
document from Western Australian Electoral Commission
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7 Click "Vessel" tab to check "Registration" and "Vessel Details" are correct

8 Click "Insurance" tab
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9 Select appropriate level of insurance for vessel length

10 Attach copy of vessel's current insurance certificate showing legal liability amount.

Then click "Submit"
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11 Click "Submit"

12 Click "Return to Dashboard"
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13 Click the "Applications" drop-down

14 Click "Upload Documents"
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15 Click "Attach Document" to attach each of the four required documents:

  1. Copy of current mooring report

  2. Written proof of finalisation concerning the ownership of the mooring apparatus between you
and the previous licensee

  3. Signed licence agreement

  4. Proof of identity

Then click "Submit"
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16 Click "Submit"

17 Return to the dashboard and click the "Applications" drop-down
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18 Click "Pay"

19 Once you have entered credit card details and paid, click "Return to Dashboard"
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20 Click "Applications" drop-down to view application "Status"

21 Initial status will be "Under Review". Once staff have assessed the application the
status will change to "Approved" and you will receive email notification.

Note: Copy of invoice can be viewed under "Invoice"
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22 Click "Licences and Permits" drop-down to view your "Mooring Site Licence"

23 Click the expander to view additional details and your "Mooring Site Licence
Approval Letter"
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24 Note: Since the invoice for a "Mooring Site Licence" automatically includes a fee
for annual admission, any previous "Annual Admission Permit" is cancelled and a
pro rata refund provided




