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How to renew authorised user permit

1 Navigate to https://mooringlicensing-ria.dbca.wa.gov.au/

https://mooringlicensing-uat.dbca.wa.gov.au/external/
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2 Click the "Licences and Permits" drop-down

3 Click the expander to view additional details about your "Authorised User Permit"
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4 Click "Renew"

5 Click "Renew approval"
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6 Check your "Address Details" are correct

7 Click to view "Personal Details" are correct
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8 Click to view "Contact Details" are correct

9 Click to view "Vessel" details are correct
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10 Click to view "Insurance" details are correct

11 Click to view "Mooring Bay" details are correct
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12 To read "RIA Terms and Conditions" click on the blue hyperlink text and click "I
agree"

13 Click "Save and Exit" to save your application as a draft to complete later, or

Click "Pay / Submit" to submit application and progress to payment screen
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14 Click "Pay / Submit"

15 Once you have entered credit card details, click "Return to Dashboard"
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16 Click "Applications" drop-down to view application "Status"
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17 Initial status will be "Under Review", if you made any changes. If no changes, the
status will go straight to "Printing Sticker"

Once the sticker has been mailed to you, status will change to "Approved" and you
will receive email notification

Note: Copy of invoice can be viewed under "Invoice" and copy of permit can be
viewed under "Licences and Permits"
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18 Click "Licences and Permits" drop down

19 Note: New season dates under "Start Date" and "Expiry Date"
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20 Click the expander to view additional details and your "Authorised User Permit"

21 Click "Authorised User Permit"
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22 Your "Authorised User Permit" document shows recent approval date


