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How to add an additional vessel to mooring 
site licence

1 Navigate to https://mooringlicensing-ria.dbca.wa.gov.au/

https://mooringlicensing-ria.dbca.wa.gov.au/
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2 Click the "Licences and Permits" drop-down

3 Click the expander to view additional details and your "Mooring Site Licence"
document
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4 Click "Amend"

5 Click "Amend"
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6 Check "Address Details" are correct

7 Click to view "Personal Details" are correct
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8 Click to view "Contact Details" are correct

9 Select one of the "WA State Electoral Roll" options

If the option "I am a silent elector" is chosen, please attach Evidence of Enrollment
document from Western Australian Electoral Commission
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10 Click "Vessel" tab

11 Click the "Yes" to apply to add another vessel to your mooring site licence
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12 Enter "Vessel registration" as per Department of Transport (DoT) Vessel
Registration Certificate

13 Click "Vessel name"

If vessel does not have a name, please type "No Name"
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14 Select one of the "Registration vessel owner" options

For company ownership, please attach:

  1. Current copy of the Vessel Registration Certificate issued by DoT on which you are named
as a registered owner, and

  2. Legal evidence of your ownership in support of your application. A statutory declaration of
vessel ownership is available to be downloaded from our website
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15 Enter numerical value for "Ownership percentage" as per DoT Vessel Registration
Certificate. Do not include % symbol

16 Type name exactly as shown on DoT registration papers. For example: Surname
Firstname Middlename
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17 Select the "Power Boat" option.

18 Click "Insurance"
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19 Select appropriate insurance option based on vessel length

20 Attach copy of vessel's current insurance certificate showing legal liability amount
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21 Click "Documents" tab to check most recent documents are attached

22 To read "RIA Terms and Conditions" click on the blue hyperlink text and click "I
agree"
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23 Click "Save and Exit" to save your application as a draft to complete later, or

Click "Submit" to submit application

24 Click "Submit"



14

25 Click "Return to Dashboard"

26 Click "Applications" drop-down to view application "Status"
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27 Initial status is "Under Review". Once the application has been assessed by staff
status will change to "Awaiting Payment". You will receive email notification.

Click "Pay"

28 Once you have entered credit card details, click "Return to Dashboard"

Note: You can view your invoice here or from the dashboard
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29 Click "Applications" drop-down to view application "Status"

30 New status is "Printing Sticker". Once the sticker has been mailed to you, status
will change to "Approved". You will receive email notification

Note: Copy of invoice can be viewed under "Invoice"
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31 Click "Licences and Permits" to view your mooring site licence

32 Click the expander to view additional details and your "Mooring Site Licence"
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33 Click "Mooring Site Licence" link to open

Note: the additional vessel registration under "Vessel Rego"

34 Your "Mooring Site Licence" document now shows the additional vessel




